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Chapter 1
Administration
1.1.
Membership application, resignation, and expulsion procedures. To establish general guidelines for membership eligibility and use priority to include application, resignation, and expulsion procedures.

1.1.1.
The Aero Club Manager will approve all applications for membership based solely on eligibility requirements.  Resignations will be submitted to The Aero Club Manager in writing.  The Club Safety Officer will conduct initial investigations of incidents related to disciplinary actions or expulsions; forwarding findings to the club standardization board, who in turn sends recommendations through the manager to the installation commander for approval.

1.1.2.
Each applicant for membership will complete AF Form 1710, membership application, and submit to the manager with proof of eligibility as outlined in AFI 34-262, Attachment 2, Table A2.1.  Membership eligibility to include individuals authorized Veterans Administration (VA) Flight Training Benefits as stated in DODI 1015.2 waiver.  Civil Air Patrol members, and flight instructors and mechanics on contract with the Aero Club per AFI34-217, Chapter 1.  (Copies of referenced materials will be provided by the manager upon request).  Management will issue membership cards to identify the member when the applicant is approved for membership.

1.1.3.
All termination’s will be submitted to the manager in writing.  All accounts must be paid in full before termination will be processed.  Members will be given a copy  of their membership and training records (excluding FAA and Veterans Administration records) and a letter of good standing upon termination, provided the member has cleared his/her account and is not under investigation
1.1.4.
Active duty military members may request temporary suspension of membership for TDY.  Written request must be submitted to the Aero Club Manager including beginning and end dates of TDY.  If end date is uncertain, it may be left open.  Members are responsible for payment of dues for period prior to TDY start date.

1.1.5. 
The manager will deny flying privileges to any pilot involved in an accident, incident, unusual occurrence, or in actions which may be perceived as a violation of established directives, until a reasonable determination of the facts can be made.

1.1.6. The club safety officer will investigate the event to determine if the pilot knowingly violated established regulations/procedures, and /or whether the pilot should receive additional training.  The Safety Officer will present his/her findings to the standardization board.  The standardization board will make recommendations to ensure this event does not reoccur and forward those recommendations through the manager to the installation commander for approval.  If the installation commander determines the pilot knowingly violated FARs, AFI 43-217, AFM 34-232, NTSB statutes, or Standard Operating Procedures, the pilot will be removed from the club.  The pilot will not be eligible to reapply to any USAF Aero Club for a period of at least one year.

1.2. Aero Club Quorum and Meetings. To establish guidelines for the club safety and standardization of board meetings.
1.2.1. 
The club safety officer will conduct a safety meeting for the membership at least once a month.  The club chief flight instructor will hold a standardization board meeting at least quarterly.

1.2.2. 
To maintain currency for flying club aircraft safety meeting attendance is required by all members.  A member who fails to attend a required safety meeting will be denied flying privileges until he/she reviews the meeting minutes or receives a briefing from the club safety officer or designated representative.  The manager or a designated representative will document safety meeting attendance and/or the makeup briefing on each member’s AF Form 654.  A member who misses two consecutive meetings without a valid reason will be denied flying privileges until they attend a safety meeting.  A member who misses three consecutive meetings regardless of the reason must attend a safety meeting prior to regaining flying privileges.  The manager will authorize attendance at another military aero club’s safety meeting to satisfy attendance requirements provided the member submits written proof of attendance.  Safety meetings will be conducted the last Saturday of each month at 0900 hours; unless the last Saturday of the month falls on a holiday weekend then the meeting will be held on the third Saturday of the month at 0900 hours.  Members will be notified well in advance of any special or unscheduled meeting.

1.2.3
The chief flight instructor will chair all standardization board meetings.  Meetings will be conducted at least quarterly.  The chief flight instructor will keep meeting minutes and forward through the manager to the Service’s Commander/director for review.  All club flight instructors, clearing authorities, club’s operation, safety and maintenance officers, and the Commander’s appointed maintenance, safety and operation advisors require mandatory attendance.  Attendance will be documented and included in the meeting minutes.

1.3
Aircraft Scheduling Procedures.  Establishes aircraft scheduling procedures which are non-discriminatory to all aero club members.

1.3.1.  All aero club aircraft will be available on a first come, first served basis.  No aircraft schedule will be altered or changed without the consent of the pilot scheduled for the aircraft.  Pilots taking FAA exams/flight checks have priority over other member’s schedule.

1.3.2  For normal training sorties, aircraft will be scheduled in two-hour blocks.  Both pilot and instructor are responsible for having the aircraft back on the ground and serviced no later than fifteen minutes into the next block of time.  Servicing may be delayed, by exception, if agreed to by the next scheduled pilot.  

1.3.2.1.  
Pilots will call in cancellations or changes to the schedule as early as possible.  Obviously, duty schedules may result in last minute changes, however, obvious no-shows deprive the club and instructors of income and other pilots the use of the aircraft.  A $25.00 penalty for unjustified no-shows either by the scheduled pilot or instructor will be charged at the discretion of the club manger.

1.3.2.2.  
A master switch left on drains the battery and results in the aircraft not being available on schedule for the next pilot.  Therefore, a dead battery resulting from a master switch being left o will result in a $10.00 charge.  Instructors will be held accountable for their students and could also be charged a penalty.

1.3.2.3.  
Pilots who forget to return aircraft keys will be charged $25.00 per day for each day the key is not returned to the Aero Club.  In some cases this forces the next scheduled pilot(s) to cancel flights.  Failure to return aircraft keys not only inconviences other members, but also cost the Aero Club valuable revenue.

1.3.2.4.
When desiring to schedule a cross country flight, the pilot in command will submit to manager or chief flight instructor aircraft cross country request on AF Form 1583 for approval.
Chapter 2
Pilot Currency Requirements
2.1.
To establish general guidelines for pilot currency requirements.

2.1.2 
Pilots will record all applicable currency items in their personal logbook.  Computer files are authorized provided they contain all applicable currency information.  The manager or chief flight instructor may credit pilot activities performed in other than club aircraft to satisfy currency requirements.

2.1.3  
Student pilots will not fly more than 10 hours solo or exceed 30 days without a dual proficiency flight.  This flight will include all items listed in FAR Part 61.87 (d).

2.1.4.  
Pilots with less than 200 pilot hours shall have accomplished three takeoffs and landings within the preceding 60 days in each make and model aircraft the wish to fly.

2.1.5.  Pilots with 200 or more pilot hours shall have accomplished three takeoffs and landings in the preceding 90 days in each category and class aircraft and shall accomplished three takeoffs and landings within 180 days in each make and model aircraft they wish to fly.

2.1.6.  To maintain instrument currency all pilots will comply with FAR 61.57 (c) (1) (i) (ii) (iii).  The manager or chief flight instructor may accept current military flight time as meeting this requirement.

2.1.7.  Night currency as pilot-in-command will comply with FAR 61.57 (b).  All night pilots will comply with AFM 34-232, 3.12.5.

2.2.
Mountain Flying Program. To establish a mountain training program for pilots who lack mountain flying experience.

2.2.1.  The mountain training program will consist of ground and flight training.  Total time for the course will be six (6) hours, three (3) hours ground training and three (3) hours flight training.


a.  GROUND TRAINING:



Mountain flying VHS Tape



FAA tips on mountain flying



Weather



Performance


b.  FLIGHT TRAINING



Beale AFB to Gasner Airport, Quincy, CA



Gasner Airport to Reno (Cannon INT’L) Airport



Reno (Cannon INT’L) to Beale AFB

2.2.1.1.  Flight instructors will have the option to require additional training.  Any deviation from the above flight route will be coordinated with the Chief Flight Instructor.  Instructors will log mountain training check-out in the pilot’s log book, PIF card and complete AF Form 1584.

2.3.
Initial/Currency Flight Checks.  To establish general guidelines for initial and currency flight checks and examinations required by the Beale Aero Club.

2.3.1.  
The following flight checks are required of each member desiring to obtain/maintain pilot-in-command privileges, and will be administered by a club flight instructor:

* 
Initial checks in each make and model aircraft.

* 
Initial night Visual Flight Rules (VFR) local checkout

* 
Initial instrument checkout

* 
Annual instrument flight check for members desiring IFR privileges

* 
Annual flight check in the most complex aircraft in which the pilot maintains currency

* 
Initial formation flight check for those members desiring to fly aero club                                   aircraft in formation

2.3.1.1  In addition to flight check requirements all PIC’s are requested to complete written exams annually.  These exams include:


*  
Annual Standardization


*  
Annual Instrument


*  
Annual Instructor

* 
Annual aircraft specific exams and emergency procedures for all aircraft pilot intends to fly.
2.3.2  Club members will coordinate with the Chief Flight Instructor to schedule the initial flight check.  During the initial flight check the assigned flight instructor will accomplish the standardization requirements and complete AF Form 1584 and the member’s PIF card.

2.3.3  All new Aero Club Flight Instructors will receive the initial flight check and the instructor flight check with the Aero Club Chief Flight Instructor.  Instructors will not provide flight instruction to Aero Club members until the required flight checks are satisfactorily completed.
Chapter 3
Operational Restrictions and Local Procedures
3.1. Restrictions and Requirements
.  

3.1.1
Local Flying Area. 

3.1.1.1. 
The local flying area is defined as a geographical area around Beale AFB in which aero club aircraft may be operated without filing a cross-country flight plan.  The local area is an all purpose area designed primarily to support the following phases of flight operations:

1. Student instruction (excludes cross country training)

2. Local checkout and transition practice.

3. Instrument training and practice.

4. Flight Checks

3.1.1.2. 
A geographical area encompassed within a circle of 50 nautical mile radius, centered at Beale AFB with the following exclusions:

1. The alert area A-682 in the vicinity of Travis AFB when it is active unless operating under the direction of NORCAL  or Travis AFB Approach

2. Those portions of China and Maxwell MOA’s within 50 NM of Beale AFB when they are active.

3. Solo primary students are limited to a 25 NM radius of Beale AFB, with a slight extension to include Colusa County Airport and its traffic pattern unless, if approved by the instructor.

4. The Mountainous terrain with elevations above 5000 feet lying generally north and east of Beale AFB from a point at Highway 50, approximately 8 nautical miles west of Placerville Airport, north to Emigrant Gap, and northwest to the edge of the aero club local flying area, approximately 4 NM north of Sterling City.

5. All aircraft will avoid Pave Paw’s by one half NM and 2100MSL feet altitude.

NOTE:  Sacramento Executive Airport and Nut Tree Airport are considered to be within the local flying area.
3.1.1.3. 
There are four established practice areas for aero club aircraft contained in the aero club local flying area.  All are within a 25 NM radius of Beale AFB.

1. Practice Area #1:  South of Beale AFB and Marysville traffic pattern and outside the SMF class C airspace, east of Highway 70, and west of Highway 49.

2. Practice Area #2:  West of Highway 70, South of Highway 20.

3. Practice Area #3:  West of Highway 70, north of Highway 20.

4. Practice Area #4:  East of Beale housing area, north of Camp Far West, three miles east of Nevada County Airport.

3.1.1.4
Unless otherwise authorized by the air traffic control, the following regulations apply to aircraft operating within or intending to operate within Class C Airspace.

1. Arriving or in route aircraft must establish and maintain two-way radio communications prior to entry and during flight within Class C Airspace.

2. Aircraft departing Beale within Class C Airspace must establish and maintain two-way communications with air traffic control.  Beale Tower will advise departing aircraft when to change frequencies to NORCAL Approach / Departure.
3. Except in an emergency, all operations must be in accordance with air traffic control instructions.
3.1.2 
Maximum Winds and Crosswinds Restrictions.  

3.1.2.1.
Flight will not be initiated if surface winds are forecast to be greater than 30 knots, and flights will be terminated as soon as practicable if surface winds exceed 30 knots.

3.1.2.2.
When strong gusty winds or crosswinds are reported or forecasted the pilot-in-command will refer to the crosswind component chart (attachment #4) to insure said winds are within the pilot’s limitations.  The crosswind and headwinds for students may be made more restrictive by their flight instructor based on their proficiency.  Maximum crosswind limitations for solos students will be placed in the student’s logbook by their instructor.

3.1.2.3. 
It will be the clearing authority’s responsibility to check weather before clearing any aero club flights.  Only flight instructors can clear student flights.

3.1.2.4. 
Flying is not authorized when winds are in excess of 30 knots, including gust.  If the wind gust factor is 15 knots or over flying operations will be suspended.  The maximum crosswind component is 20 knots.  For student pilots, the maximum total wind, including gust is 20 knots and the maximum crosswind component is 10 knots.

3.1.2.5.  
If the aircraft crosswind limitations or demonstrated capabilities are more restrictive than those listed above, aircraft should divert to Marysville Airport for landing on runway 23 or runway 5.  After landing, call the Aero Club to report your weather diversion.

3.1.3  
Engine Clearing Procedures.  To establish engine clearing procedures during forced landing practice and long descents with the engine in idle power.

3.1.3.1.
An accident investigation revealed that certain carburetor aircraft have problems during descents with the power in idle.  It has been proven that the engine can stop due to a rich mixture when the throttle is advanced after a prolonged descent.  Pilots have been taught to clear the engine during prolonged descents, however, how long or how much power to apply has never been documented.  Beale Aero Club pilots will use the following procedure:

EVERY 500 FEET INCREASE POWER
TO 1500 RPM FOR FOUR (4) SECONDS.
3.1.3.2.
All Aero Club Instructors will insure Aero Club Pilots are using this procedure during training flights and annual standardization flights.

3.1.4. 
Runway Visual Range (RVR).   To establish a minimum Runway Visual Range (RVR) for Beale AFB Aero Club aircraft.

3.1.4.1.
Aero Club aircraft will not taxi for departure when the Runway Visual Range (RVR) is lower than the published RVR in the U.S. Terminal Procedures for takeoff at the departure airport.  Pilots will comply with the guidelines provided for instrument flight in accordance with AFM 34-232, 3.16.1.

3.13.2.
When the visibility is less than 1600 feet RVR (1/4 mile) taxi operations or engine run-ups will not be accomplished.  All Aero Club pilots and clearing officials will insure the weather is within limits prior to taxi or flight operations.

3.2.
Clearing Authority Procedures. To establish procedures for aero club clearing officials for clearing aero club flights.

3.2.1.
All aero club flights will be cleared by individuals who are listed on the current clearing official authority roster.  This task requires knowledge of the regulatory requirements of FAR’s part 61 and 91, AFM 34-232, Beale Aero Club Standard Operating Procedures (SOP’s) and Beale Air Force Base Instruction 11-250.  It is the clearing officials’ responsibility to t he pilot being cleared and to the Beale Aero Club to take their task seriously and not permit a pilot to fly, unless the flight will be in accordance with existing directives.  Clearing officials have the authority to refuse a pilot to take-off in their official capacity if they know the pilot or plane should not be flying.  Student flights can only be cleared by aero Club instructors, absolutely no exceptions.  Clearing officials will attend all standardization board meetings.

3.2.1.1. 
Before clearing a flight, the clearing official will ensure the pilot is qualified in the aircraft, including a current standardization flight, current tests, medial and flight currency IAW 34-232.  He/she will ensure the pilot reads and signs the current PIF file and has met the flying safety meeting requirements.  A current covenant not to sue is required on file for the pilot-in-command and all passengers for each and every flight.

3.2.1.2. 
Clearing officials will ensure that the pilot-in-command has received a weather briefing no earlier than one hour prior to departure.  For cross country flights, ensure the weather enroute and at destination is within limits one hour prior and one hour after estimated landing time.
3.2.1.3.
Clearing officials will ensure that all cross country flights have been approved with an AF Form 1583, prior to filing.

3.2.2.
Flight Plan Requirements

3.2.2.1.
All Aero Club aircraft operating to or from Beale AFB will be on an appropriate VFR or IFR flight plan.  The pilot-in-command is responsible for filing the appropriate flight plan and clearing authority checklist with base operations in accordance with Local Flight Procedures as follows:

1. Review all PIF items and acknowledge by initialing AF Form 654.

2. Review aircraft forms AFTO 781 for aircraft discrepancies.

3. Compute weight and balance and takeoff and landing performance for all flights.  

4. Complete AF Form 1585 for all passengers without a current covenant not to sue filed in membership folder.

5. Complete DD Form 175 (military flight plan) using attachment #3 as an example.

6. Complete pre-take off checklist on reverse side of DD 175

7. Present DD Form 175, PIF Card, weight and balance, takeoff and landing computations and covenants not to sue to the clearing authority official.  He/she will review each document to determine pilot’s currency, qualifications and planning.  The clearing official will sign the flight plan and pre-take off checklist and provide the aircraft keys to the pilot.  The aircraft keys will be replaced by the pilot’s car keys.  These keys will be exchanged during post flight procedures.

8. Obtain a weather briefing from Base Weather via the computer, phone, or in person and file flight plan with Base Ops via fax.

3.2.2.2  Local VFR flight plans defined as flights under VFR conditions, within a 50 NM radius of Beale AFB (25 NM radius for student pilots), in the Aero Club local flying area, terminating at Beale AFB, Nut Tree (045) or Sacramento Executive (SAC) are considered within 50 miles for purposes of flight planning.  Practice landing at authorized airports within the Aero Club local flying are for aircraft on VFR local flight plans are permitted under conditions outlined in BAFBI 11-250, Para 8.1.2.1. through 8.1.2.2.

3.2.2.3. 
AF Form 1583, Cross Country Request, will be submitted to the Aero Club Manager five days in advance for approval.  Aircraft will be scheduled on flight schedule for the time required for cross-country.  Both the clearing official and pilot-in-command will check enroute weather to ensure destination weather is commensurate with the pilot’s rating and experience level.  Beale Aero Club pilots will not file through or to areas for which severe weather warning or icing is forecast.  On enroute stops during cross country flights, the pilot-in-command will compute weight and balance and takeoff and landing performance for the next leg prior to take off.  Pilots filing VFR flight plans (day or night) will compute fuel requirements to the airport of intended landing with a fuel reserve at normal cruising air speeds for one hour thereafter.  When filing IFR flight plans the pilot-in-command will compute fuel requirements to the airport of intended landing, to an alternate if required, and one hour thereafter at normal cruising airspeed.

3.2.2.4.  
The pilot-in-command is responsible for filing and closing all flight plans after departing home base.  Before filing to a military field, contact the destination base operations and Aero Club (if applicable) to ensure they can accept the aircraft, and obtain a prior permission Required (PPR) number if required.  (NOTE:  Enter the statement:”Aero Club Aircraft please notify__________________Base Operations” in the remarks section of the flight plan.)  When departing a military base the pilot will file a flight plan with the local base operations.

3.2.2.5.  Notify Beale Aero Club at 530-634-9011 and/or Base Operations at 530-634-2002 when the scheduled return time cannot be met.

3.3. 
Communication Out Procedures To establish procedures for all Aero Club Pilots to follow when two-way radio failure is experienced.

3.3.1.  When loss of communication is experienced in flight  the pilot-in-command is responsible for landing at the nearest practical airfield.  All aircraft returning to Beale AFB with known loss of communication will divert to Yuba County Airport, Marysville (MYV), and contact the Aero Cub Manager or club-clearing official for further instructions.  When landing at an airfield other than home base, once the aircraft has landed, it will not be flown again until the radio has been repaired.

3.3.2.  Only private pilots with more than 200 hours and commercial pilots will be given permission to return to Beale AFB by contacting Beale AFB Operations to coordinate with Beale Tower on the estimated time of arrival and signals to be used in the Beale AFB traffic pattern.  If the loss of communications is the only malfunction, Beale AFB Tower should be notified that you do not require crash and rescue assistance.

3.3.3.  Departures from uncontrolled airfields or forced landing areas may be made only if telephone communications are not available and remaining at the location would place the pilot/passengers in a life-threatening situation.  Departure will only be made if radio failure is the only mechanical or electrical problem affecting the aircraft.

3.3.4.  One-time flights from Beale AFB to a repair station may be permitted if the pilot-in-command coordinates with base operations.  One-time flight will be made only under VFR conditions and when the conditions along the route of flight are forecasted to remain VFR one hour after the estimated arrival time at destination.  The destination airport will be notified by telephone by the pilot-in-command of his/her intended flight and time of arrival.

3.4. 
Lost And Alternate Airfield Procedures  To establish lost and alternate airfield procedures for all aero club pilots operating aero club aircraft.

3.4.1.  
If you have determined your position is doubtful, immediately seek assistance from Air Traffic Control, the nearest flight service station or transmit on VHF emergency frequency 121.5.  The important thing is to seek help early and avoid running your fuel supply to a minimum fuel.  A good rule of thumb is the four “C’s”:


*  CONFESS-  The earlier you do this will be helpful to the agency offering assistance.  Wait too long and you may have a forced landing due to fuel exhaustion.

*  CLIMB-  A higher altitude will increase VHF reception and visibility, and proper leaning techniques will improve your flying time to an alternate airfield.


*  CONSERVE-  Throttle back and lean the engine to conserve fuel.


*  COMMUNICATE-  Follow the instructions of the agency assisting you.  When they give you a heading and altitude comply with their instructions.  They are there to help you.

3.4.2.
At one time or another most pilots have experienced the agony of being lost or disoriented.  Pilots should admit this situation early and seek assistance, in the interest of safe flying.  Do not let ego or pride get in the way of good judgment.  A good rule to remember is “Don’t feel sorry in the air for the planning you forgot to do on the ground.”

3.4.3

If possible, request vectors to an airfield with a flight service station on the field with a fixed base operator who offers flight training.  Keep in mind the requirements of AFM 34-232 regarding the length and width of runways.  The primary source for assistance would be an approach or in route ATC facility.  All aircraft have transponders and this would be the most effective source in establishing your position.  Flight Service Stations (FSS) are trained to assist you in VOR orientation.  Immediately, upon landing contact the Beale Aero Club for instructions concerning the return flight.  The Beale Aero Club Manager will arrange assistance with a local instructor or provide you with an alternate plan.

This SOP will be part of the aircraft 781 and will be carried on all flights.
3.5
Weather Recall and Aircraft Evacuation Procedures

3.5.1  
To establish procedures for aircraft recall or evacuation during severe weather.

3.5.1.2.
In the event of a rapid change in weather conditions as reported by base weather, or other sources, all airborne Aero Club aircraft in the local area will be recalled through NORCAL Approach, or other means available.  If a pilot receives notification while at a location other than Beale AFB, he/she will call the Beale Aero Club and receive instructions from either the Aero Club Manager or Aero Club Chief Flight Instructor, prior to returning to Beale.

3.5.1.3
In the event that all Aero Club aircraft must be evacuated from Beale AFB or moved to another location on base, Aero Club pilots will be contacted by phone or e-mail as to their availability to participate in aircraft evacuation.  Pilots who participate in aircraft evacuation will report to the Aero Club Manager or Chief Flight Instructor to receive detailed information and instructions as to the course of action to be taken.

3.5.2. 
Remaining Overnight Due To Maintenance Or Severe Weather Procedures.   

3.5.2.1  
The aircraft will be locked and secured with adequate tie-downs at each overnight location.  If thunderstorms, high winds, hail, or any other hazard is predicted, the aircraft will be hangered, if possible.  Pilots assume all costs for parking, tie-down, and landing fees, if applicable.  However, pilots will be reimbursed for the difference between tie-down and hangering costs when the aircraft is hangered IAW this paragraph.

3.5.2.2 
Pilots may not commit an Aero club aircraft for maintenance or other charges without prior approval of the Aero Club Manager.  The exception to this is that pilots are authorized to incur costs not-to-excee $100 without prior approval if necessary in the interest of safety.  In all cases, substantiating receipts must be presented to the Aero Club Manager to receive reimbursement.  The pilot-in-command will notify the Aero Club Manager immediately upon realization that they cannot return the aircraft on schedule.  During weather delays the pilot will remain with the aircraft until the return is possible, or the pilot will assume the cost of returning the aircraft to the Aero Club.  When the delay is due to maintenance or other circumstances, the case can be negotiated with the Aero Club Manager.
3.5.2.3  
PHONE NUMBERS:  Aero Club Manager- Larry Doyle, Duty (530) 634-9011, Cell (530) 913-4558, Home: (530) 274-9549 or FAX (530) 634-8515. Or call Aero Club Chief Flight Instructor Duty: 634-9013.  Base Operations numbers are 634-2002 or 634-9135.

This SOP will be part of the aircraft 781 and will be carried on all flights.

3.6
Local Area Procedures

3.6.1.
Taxi Procedures.  Background:  The potential for mishap involving mobile vehicles and Aero Club aircraft on Alpha/Bravo taxiway must be eliminated by a standard operating procedure that is understood by both parties.

3.6.1.1.
Procedure:  The following actions will be taken by Aero Club Aircraft during the taxi to and from the Aero Club parking ramp on Alpha taxiway/alert pads.

1. Aircraft will start and taxi IAW Pilot Operating Handbook/existing checklists.

2. Outbound aircraft will contact Ground Control (121.6) for taxi clearance prior leaving the Aero Club parking area (or entering the alert pad).  It is encouraged that Pilot’s establish two-way radio communication while rolling out of tie-down space.

3. Aircraft will proceed with caution of mobile vehicles are in staging area on or near Alpha Taxiway.

3.6.1.2.  
Aircraft will give way to mobiles that have their lights on.  These units are in pursuit of U-2 aircraft and shall be treated as emergency vehicles.

3.6.1.3.  
Caution must be used entering the Bravo Taxiway as mobiles could be utilizing the Bravo Taxiway as an alternate staging area.

3.6.1.4.  
Engine Run-Ups will be conducted in an appropriate location clear of mobile entry corridors from Alpha or Bravo at the approach end of runway 15.

3.6.1.5.  
Unless otherwise cleared, Aero Club aircraft cleared to taxi to runway 33, will use taxiways Alpha, Bravo, Foxtrot to taxiway Charlie for an intersection departure, IAW BABI 11-250, chapter 9. 

3.6.2
Departure and Arrival Procedures.   To establish procedures for all Aero Club aircraft arriving and departing Beale AFB traffic pattern (VFR).

3.6.2.1  
The diversity of traffic at Beale AFB and the variety of patterns flown by military aircraft demands the pilot’s total attention.  Normally, the military traffic pattern (VFR) is east of runways 15/33, however, they will utilize VFR traffic patterns to the west of runways 15/33.  KC-135 transient KC-10, C-5, C-17, and C-141 aircraft can cause wake turbulence problems and appropriate time requirements will be adhered to.

3.6.2.2.  
After take-off, airspeed and altitude permitting turn out the west (unless previously coordinated).  The tower may assign a mandatory altitude and pilots will remain with the tower until told to contact NORCAL Approach.  Once contact has been made with NORCAL approach, continue climbing to your desired altitude.  Remain north of North Beale Road on departure.

3.6.2.3  
Entry into Beale will be coordinated through NORCAL Approach, unless arriving directly from the Marysville traffic pattern.  Approaching Yuba College from the west, pilots will contact Beale Tower and expect an 1100-foot traffic pattern.  Descend to 1100 or as assigned, prior to entering Beale Tower Airspace.  Normal patterns are tight hand traffic to runway 15 and left hand traffic to runway 33.  remain south of North Beale Road inbound.  When arriving form the east contact Beale Tower as soon as possible and state your distance, request altitude, and follow the clearance from Beale Tower.  Be alert for sudden changes in altitude sequence or directions from the tower.  Maintain one-half mile from Pave Paw’s.

ALL AERO CLUB PILOTS WILL FOLLOW PROCEDURES OUTLINED IN BAFBI 11-250.  ANY QUESTIONS WILL BE DIRECTED TO AERO CLUB INSTRUCTORS OR CLEARING OFFICIALS.
3.6.3.
Go Around Procedures.  To establish standard go-around procedures for Beale Aero Club aircraft at Beale AFB.

3.6.3.1.  Due to different types of aircraft and speeds, aero club pilots must listen and comply immediately with tower instructions.  At times the Beale traffic pattern can become saturated and one aircraft can create an undue safety hazard if tower instructions are not followed.

3.6.3.2  When on final approach and Beale tower directs an aircraft to go-around with the term ‘go-around” the pilot will commence go-around and maintain runway heading.  Once you are instructed to go-around, the previous traffic pattern and altitude are void.  If instructed to go around to the east or west, the pilot will commence go-around and offset the aircraft 500 feet to the side of the runway in the direction specified and request a new clearance and altitude.  During other phases of traffic pattern operation the tower will issue instructions on where to orbit or how to exit and re-enter the traffic pattern.
NOTE:  Refer any questions concerning these procedures to any Aero Club Instructor.
3.6.4.
Aero Club Operations from Marysville (MYV) Airport.  Establish procedures for the conduct of operations of Beale Aero Club aircraft from a satellite facility at Marysville-Yuba County Airport.

3.6.4.1.
Due to limited weekend and holiday operations at Beale AFB, in order to provide reasonable services to club members, the Aero Club must conduct operations on a routine basis from the remote facility at Marysville.  With limited facilities and communication at the Marysville site, specific procedures must be implemented to ensure adequate control and supervision over all aspects of the flight operations is maintained.

3.6.4.2.
Scheduling And Dispatching Aircraft.
3.6.4.2.1.
All flights will be scheduled in advance on the automated program through the Beale Aero Club main office where the membership and training records are maintained.  A written flight schedule will be prepared by the Aero Club Manager or assistant and delivered to the satellite facility prior to the commencement of flight operations.  This written flight schedule verifies the currency and qualifications of the PIC and is the authority for flight.  All PIC’s will complete and sign the Clearing authority checklist prior to flight.

3.6.4.2.2.  
An Aero Club employee/instructor will act as the Supervisor of Flying (SOF) for Marysville operations.  He will act as the Aero Club clearing authority and make decisions regarding aircraft availability, schedule changes and fitness for flight.

3.6.4.2.3.  
Aircraft keys will be kept in a locked container, inside the satellite office/briefing room at Marysville.  The office will also be locked when not in use.

3.6.4.3.  
Aircraft Security and Maintenance

3.6.4.3.1.  Aircraft will be parked on the North end of the General Aviation Ramp adjacent to the grass area and Red Carpet Aviation’s parking area.  Aircraft are to be chained down with a 3 point tie down, and chocked on two wheels.  If winds over 35 knots are forecast, aircraft will be parked on another line and turned into the wind.

3.6.4.3.2.  Aircraft will be locked, if possible and for T-41C aircraft without ignition keys, throttle locks will be utilized in accordance with FAA and USAF directives.

3.6.4.3.3.  Aircraft record books and AFTO 781’s will be kept in the satellite office, except as required for flight.  Spare engine oil will be maintained in the accessory boxes in the aircraft and windshield cleaning supplies are available from Red Carpet Aviation.

3.6.4.3.4.  Aircraft will be refueled by Red Carpet during normal working hours, at a rate agreed upon with Aero Club Management.  Each aircraft will have a “fuel dipstick” to measure actual fuel remaining in each tank if the aircraft is not topped off for each flight.  Pilots are reminded that Aero Club regulations require 1 hour fuel reserve for all flights.

3.6.4.3.5. In the event of a ‘downing” maintenance discrepancy, the SOF will attempt to contact the Aero Club Manger or Aero Club maintenance personnel.  The aircraft key and binder will be removed from view.  The aircraft will not be flown until signed off by a qualified Aircraft mechanic.  Qualified A&P or IA personnel form the Marysville/Yuba city area may be consulted if Aero Club maintenance personnel are not available.


3.6.4.4.  Conduct of Flight Operations

3.6.4.4.1. 
Guidance contained in AFM 34-232 and all regulations pertaining to pilot training will be adhered to.  The local flying area and area restrictions of BAFBI 11-250 apply.

3.6.4.4.2.
When flying within the local flying area, flight plans are not required if the flight is to be conducted completely within the area controlled by NORCAL approach and flight following is utilized.  Flights outside the local flying area or outside NORCAL approach will file flight plans with Rancho FSS.  Flight plans will be opened on departure and closed on arrival.  Ensure a valid phone number (not the Beale Aero Club) is included on the flight plan for overdue aircraft tracking purposes.

3.6.4.4.3.  Pilots will receive an appropriate weather brief prior to launch, from Ranch FSS, ASOS or online as appropriate for the flight  to be conducted.  Pilots are encouraged to utilize the 1-877 ANY AWOS phone line for access to ASOS weather not in the routine METAR system (Lincoln, Auburn).  Weather, wind, ceiling and visibility restrictions listed elsewhere apply to Marysville operations.

3.6.4.5. Administrative Functions

3.6.4.5.1.  Weight and Balance forms, Covenants not to Sue, Flight plans and clearing authority checklists are available and will be utilized at the Marysville Satellite Facility.

3.6.4.5.2.  Aircraft rental and instructor fees will be entered on invoices at completion of each flight.  Charge cards on file with the Aero Club are the preferred method of payment.  The only other acceptable method of payment at Marysville is personal checks for the amount of the invoice.  Completed invoices (and checks) will be deposited in the container at MYV and will be picked up and/or processed on the first business day following.
Chapter 4

Student Pilot Procedures
4.1.
Student Pilot Stage Checks.  To establish procedures for conducting stage checks for students enrolled in the Jeppesen Sanderson Private Pilot course of training.

4.1.1.  Stage checks will be conducted during pre-selected training flights.  The Chief Flight Instructor or his representative will conduct the stage checks.  Students will not be allowed to continue through the course of instruction until passing the stage check.  If a student fails a stage check, the Chief Flight Instructor will assign remedial training.

4.1.2.  All ground items must be completed prior to the flight check.  All written exams will be completed and recorded on the PIF Card and safety-meeting currency must be met.

1. Student pilot stage 1 check will be accomplished during flight # 10

2. Student pilot stage 2 check will be accomplished during flight # 20

3. Student pilot stage 3 check will be accomplished during flight # 25

The Chief Flight Instructor must approve deviations from the above schedule.

4.2.  
Student Pilot Requirements.  To establish the minimum requirements for student pilots to fly solo.

4.2.1.  All student pilots must meet the minimum requirements of both the Federal Aviation Regulations and Aero Club regulations prior to being allowed to operate Beale Aero Club aircraft solo.  The student’s flight instructor must endorse all appropriate documents.

4.2.2.  Prior to performing the supervised solo, all applicable Aero Club tests and the Jeppesen Sanderson Pre solo written exam must be completed, all PIF items read and signed, and safety meeting currency posted on the PIF card.  The student’ instructor will post and sign the written tests on the PIF card and sign the initial aircraft checkout on the PIF card.  The instructor must sign the student’s third class medical and student’s pilot certificate.  The student’ logbook must be endorsed with the proper entries (AC 61-65C) prior to solo flight.  The student’s instructor must grade all tests and exams and make all required entries on the PIF Card and the student’s logbook.

4.2.2.1.  Prior to a student being allowed to fly solo from Beale AFB to the practice area and return, all items in paragraph one must be complete, a stage one flight check will be administered by the Chief Flight Instructor or his representative and the student’s logbook endorsed with the airports to be used for practice solo take offs and landing.  Weather in the local area must provide a 5000 foot ceiling and 5 NM visibility.

4.2.2.2.  Prior to a student being allowed to operate a Beale Aero Club aircraft in solo cross country flight, all items in paragraph one and two must be complete and current.  A stage 2 flight check must be completed with the Chief Flight Instructor or his representative.  Weather for the route of flight must provide for a 6000 foot ceiling and 6 NM visibility.

STUDENT PILOT FLIGHT TRAINING CROSS COUNTRY FLIGHT

4.3.  Student Pilot Flight Training Cross Country Flight.  To establish student closed course cross country routes.  The Jeppesen Sanderson Private Pilot Syllabus will be used for this course of training.

4.3.1.  ROUTE DESCRIPTION:

A.  First dual cross-country:  Flight #17




1.  Beale AFB (BAB) – Ukiah (UKI) (pilotage), Chico (CIC)



2.  Beale AFB (BAB) – Stockton (SCK) (option)


B.  Second cross-country:  Flight #17A, Mountain Cross Country



Beale (BAB) – Gansner (201) – Truckee-Tahoe (TRK) – Beale

C.  Third Cross Country:  (Night) Flight #18



Beale AFB (BAB) – Red Bluff (RBL) – Chico (CIC) – Marysville 



(MYV)–Beale Pilotage night and VOR tracking 


Night take-off and landing at MYV and BAB


D.  First Solo Cross Country:  Flight #19




Beale AFB (BAB) – Chico (CIC) - Red Bluff (RBL)



(Option) Beale – Red Bluff (RBL)


E.  Second Solo Cross Country:  Flight #21




Beale AFB (BAB) – Red Bluff (RBL)




(Option) Beale AFB – Stockton (SCK)


F.  Long Solo Flight:  Flight #22




Beale AFB  – UKI – RBL - CIC - BAB

4.3.2.  Prior to flight lesson 17A students must complete the mountain check-out ground training requirements (see SOP 02-02).  Deviations from the above routes are permitted only when written permission of the Chief Flight Instructor when students require remedial training.  No solo student cross-country flights will be permitted until the FAA Private Pilot Written Test has been passed.

IFR CROSS COUNTRY TRAINING ROUTES

4.4.  IFR Cross Country Training Routes.  Cross-country flying in simulated or actual IFR conditions on Federal Airways or as routed by ATC.  Total distance is over 250 NM including VOR, ADF, and ILS approaches at different airports.

4.4.1.  
Route Description


ROUTE #1 DUAL CROSS COUNTRY

1. Beale-Ukiah-VOR approach

Route BAB D( Williams VOR ( Victor 200 ( Mendocino VOR



2.  Ukiah-Arcata-Erueka-ILS approach



      Route Mendocino VOR Victor 27 ( Arcata ( Eureka



3.  Arcata-Eureka-Chico-NDB approach



      Route Arcata ( Eureka Victor 195 ( Redbluff D ( Chico VOR



4.  Chico-BAB-PAR approach (if possible)



      Route ATC procedures D ( BAB

ROUTE #2 DUAL CROSS COUNTRIES



1.  Beale-Ukiah-VOR approach



      Route BAB D ( William VOR Victor 200 ( Mendocino VOR


2.  Ukiah-Sonoma-ILS approach



      Route Victor 27 ( 494 Santa Rosa VOR



3.  Sonoma County –Chico-NDB approach



      Route Sonoma County Victor 301 Williams VOR ( Chico VOR



4.  Chico-Beale-PAR approach (if possible)



       Route Chico ATC routing BAB

NOTE:  The instrument student will plan and fly an IFR cross country to the airports using Victor Airways and ATC routing.

4.5.  Complex Aircraft Checkout Procedures.  The following Beale Aero Club complex aircraft checkout is designed for upgrading to a single engine retractable gear aircraft, with 200 or less horsepower.

· Airman’s certificate (SEL): Private, commercial or ATP

· Pilot Time: 125 hours

· PIC time in complex aircraft: 10, or 5 hours PIC in make and model, or completion of an approved training program of not less than 5 hours.

4.5.1.  
Complete all ground training requirements and flight lessons 1,2, and 3 of the Beale Aero Club Complex Aircraft Checkout Syllabus.  Flight lesson 4 will be accomplished if the pilot is instrument rated and desires to be IFR qualified in the aircraft.   Initial training will require 20 takeoffs and landings prior to certification.  If a pilot has 25 hours of PIC in a complex aircraft, 5 hours PIC in make and model or proof of an approved training program of not less than 10 hours, then flight lesson 1 with 5 takeoffs and landings will be required for the checkout.  Flight lesson 4 will be accomplished to be instrument qualified in the aircraft.

Chapter 5

Safety

5.1.  Accident/Incident Reporting Procedures.  To provide general guidelines to follow in case of any aero club aircraft accident of incident.
5.1.1.  If an accident/incident occurs at Beale AFB, supervisory personnel on base will assume full control and follow their instructions.  If an accident/incident occurs at a location other than Beale AFB or another military base, the pilot-in-command will report to the Aero Club Manager by telephone as soon as possible.

5.1.2.  In case of any aircraft accident or incident the following actions will be taken by the pilot-in-command:

· Take whatever immediate action is necessary to provide emergency attention to protect life and prevent further injury to persons or damage to property.

· The police or security police should be notified if the loss involves any type of theft of property or any other criminal conduct.

· Gather as much information as possible and write it down, no matter how trivial it may seem, it could become important during an investigation.  Draw sketches; obtain photographs and/or statements from witnesses or involved persons.

· If possible, the pilot-in-command will remain on the scene until authorities arrive and will not give information to unauthorized persons.

· Do not make any statements to the news media; advise them to contact Beale AFB public affairs for any statements.

· Make sure the aircraft is secured before leaving the site.

Telephone numbers:  Aero Club Manager Duty: 530-634-9011; Home 530-274-9549;
Chief Flight Instructor Duty: 530-634-9013; Base Operations 530-634-2002

5.1.3.  In addition to any local reporting procedures and notification through the chain of command (OPREP, BEELINE ETC.), request that all Services Squadron Commanders/ Chiefs notify HQ USAF/ILV simultaneously (within 1 hour if possible) of serious incidents like the following:

· Any major property damage to services assets (fire, natural disaster, major Aero Club aircraft or vehicle accident, ect).

· Any serious injury resulting in death or extended hospitalization of an employee or patron.

· Any incident of a sensitive nature involving services employees or assets.  Incidents involving lawsuits, with public affairs implications, or theft, etc. are examples of incidents that would be considered sensitive.

5.1.4.  To report such incidents, call DSN 664-0100.  If you do not personally speak to staff member, leave a voicemail message by calling DSN 332-9300 or 1-800-833-3879.  When prompted for the 10 digit telephone number, enter 7031053663 and leave your message.  In addition to calling, send an e-mail notification to incidentreport@pentagon.af.mil.  All voicemail/e-mails should include the same information reported through other channel, plus any new information that has developed since then.  As a minimum, messages should include the following:
· Date, time location, and nature of incident

· Names and status of individuals (Active Duty, Retired, Civilian, Family Member, etc.) extent of injuries

· Current status of the incident, future actions expected, etc.

· Name, grade and phone numbers where the base services point of contact can be reached, day or night, for additional information.

· Within 24 hours of the initial telephone notification, fax or e-mail nay new information to HQ USAF/ILV (fax DSN 664-0321, e-mail incidentreport@pentagon.af.mil) and AFSVA/CC (fax DSN 487-5056).  Continue providing updates at 24-hour intervals until requested to stop.

5.1.5.  Questions concerning these procedures should be directed to Lt Col Gary Dzubilo, HQ USAF/ILVR, DAN 664-4936

5.2. Securing the Aircraft in the Parking Areas  Aircraft security is necessary for the safety of the aircraft, personnel, and equipment in the area.

5.2.1.
The responsibility for aircraft security rests primarily with the pilot of the aircraft. All members are encouraged to monitor the general security of all aircraft and to correct unsafe conditions they may detect. 


5.2.2.
Following each flight, the pilot will secure the aircraft. The minimum measures will include:

· Secure the controls with the control lock.

· Chock the aircraft wheels.

· Tie down both wings and tail.

· Attach the pilot-static cover.

· Lock aircraft doors or throttle, if possible.

NOTE:
 Improper ground handling can cause cracking and deformation of the horizontal stabilizer structure. It is recommended that a tow/steering bar be used whenever the airplane is to be manually positioned on the ground. DO NO STEER THE AIRPLANE BY PUSHING DOWN ON THE HORIZONTAL STABILIZER. (ref: Cessna SEB94-8A)
5.2.3.
Park only in designated parking spots. Do not leave aircraft unattended or parked at the refueling station.
5.3.  
Aircraft Refueling Procedures.  To establish procedures for refueling Beale Aero Club aircraft.
5.3.1.  All Aero Club Pilots will refer to the aircraft-refueling checklist when servicing Aero Club aircraft.

5.3.2.  Aero Club aircraft will not be taxied to within 25 feet of the refueling pump when servicing aircraft.  The pilot shall ground the aircraft prior to fuel servicing operations with an approved cable before making any fueling connection to the aircraft.  The bond shall be maintained until fueling connections have been removed.  When refueling over the wing, the Pilot bonds the nozzle with a nozzle bond cable having a clip or plug to a metallic component of the aircraft that is metallically connected to the tank filler port.  The bond connection shall be made before the filler cap is removed.  If there is no plug receptacle or means for attaching a clip, the pilot shall touch the filler cap with the nozzle spout before removing the cap.  The spout shall be kept in contact with the filler neck until the fueling is completed.  (Note: refer to National Fire Code 407 for further guidance.)
5.3.2.1.  A single operator may refuel aircraft if the requirements of the preceding paragraph have been satisfied.  If wearing Nomex flight clothing, the operator shall assure grounding by bare hand contact with the aircraft grounding connector, an unpainted aircraft, or a static ground before removing the fuel filler cap or while inserting the ground cable jack on the fuel nozzle.  No active ignition sources are permitted within 50 feet of an aircraft being refueled.  No preflight involving energized systems, engine starts, or maintenance of aircraft parked within 50 feet of the refueling operation is permitted.

5.3.2.2.  Initial refueling training will be received during initial aero club checkouts and annual standardization check rides by the Aero Club Chief Flight Instructor.

5.3.3.  In the event of a major fuel spill (more than 5 gallons)  DO NOT REPORT SPILL VIA AIRCRAFT OR HANDHELD RADIO.  Report via telephone located in Aero Club Office.

BIRD AIRCRAFT STRIKE HAZARD (BASH)

5.4.  Bird Aircraft Strike Hazard (BASH).  To establish a program for pilots flying during the seasonal bird migration in support of the base OPLAN 91-212.  

5.4.1.  Due to daily and heavy seasonal bird movement in the vicinity of Beale AFB a plan has been established to provide Beale Aero Club pilots information to prevent a bird strike during flight.  No solution to the bird strike problem exists; however, there are preventative methods in keeping bird strikes to a minimum.  Beale AFB has 800 acres of wetlands with 332 acres of vernal pools west of the base.  The base is using propane cannons and other means to keep birds from the runway environment including a dispersal team during severe and moderate conditions.

5.4.2.  The Aero Club Safety Officer will conduct seasonal bird hazard briefings at safety meetings.  These briefing will be included in the standard operating procedures of the club and will be a separate briefing item on the Pilot’s Information File (PIF).  Base Operations monitors bird conditions and posts daily reports.  When conditions are severe the Aero Club Clearing Official will not clear a flight.  During moderate conditions the time and location will determine if a flight can safely be made.

5.4.3.  Within 5 NM of the runway each pilot in command should inform the tower and base operations of the location of large flocks of birds.  The use of a sectional chart would be helpful to base operations in reporting locations of bird hazards.  Be alert, report conditions that could affect safety of flight due to a high volume of bird activity.

Chapter 6

Maintenance Procedures

6.1.  
Aircraft Maintenance Entries (AFTO 781)  To establish procedures for recording maintenance discrepancies.

6.1.1.  AFTO Form 781 located in each aircraft maintenance book is the primary reference point for all maintenance on the aircraft.  This form will be checked prior to every flight to ensure that there are no maintenance problems that may affect the safety of flight.  All maintenance on any of the aircraft systems will be annotated in the AFTO 781A.

6.1.2.  781A ENTRIES:

1. The first two entries in the 781A will specify scheduled maintenance.  The Aero Club mechanic will initially make these entries.  The first entry will indicate the date the next annual inspection is due.  The second entry will indicate the tachometer reading at which the next 100 hours inspection is due.  The third entry will indicate the tachometer reading at which time the next 25 or 50 hour servicing is due.  When a pilot discovers any of these procedures is overdue, the pilot will not fly the aircraft and bring the discrepancy to the attention of the Aero Club Manager.  ALL DISCREPANCY’S DISCOERED DURING ANY PHASE OF THE PRE-FLIGHT OR POST-FLIGHT WILL BE ANNOTATED ON THE AFTO 781A.

2. When making an entry in the AFTO Form 781A, the following minimum information will be included:

a. Date discovered

b. Brief description of problem

c. Signature of person making the entry and phone number

3. If the discrepancy being entered in the 781A affects the safety of flight of the aircraft, the aircraft will be grounded in accordance with the following Air Force standard maintenance symbols:

a. Red “X” indicating the aircraft is grounded and will not be flown until the discrepancy has been cleared.

b. Red “/” indicating a minor discrepancy that is not a safety of flight item.

6.1.3.  CLEARING 781A ENTRIES:

1. Although entries in the 781A may be made by anyone who discovers a maintenance discrepancy, only aero club personnel with a FAA Certified A&P License may clear the entry.

2.  Prior to clearing an entry, the A&P mechanic will personally inspect the aircraft to determine the nature of the problem.  All repairs will be coordinated with the club manager before actually being performed.  When clearing the write-up give a description of the corrective action taken, any reference manuals used, the date, signature, and A&P license number.
6.2.  
Mandatory Write-Ups (781'S)  The following discrepancies must be entered in the aircraft AFTO 781 when discovered by the pilot:

1. HARD LANDINGS

2. FLIGHT THROUGH SEVERE TURBULANCE

3. FLIGHT CONTROL MALFUNCTIONS

4. FUEL SYSTEM MALFUNCTIONS

5. ENGINE MALFUNCTIONS

6. FLIGHT INSTRUMENT MALFUNCTIONS

7. ANYTHING THAT AFFECTS SAFETY OF FLIGHT

NOTE:  All discrepancies discovered should be entered in the aircraft AFTO 781 forms so steps can be taken to repair them.

Chapter 7

Flight Instructor Responsibilities

7.1.  
General.  It is the responsibility of each flight instructor to:

7.1.1.  Promote flying safety, comply with Air Force and FAA flying rules, and train safe and competent pilots.

7.1.2.  Keep pilot, instructor, and medical certificates current, and maintain flight currency.  Arrange flight schedules and coordinate aircraft with assigned students and other users.

7.1.3.  Notify the Aero Club Manager or Chief Flight Instructor of any unexpected departure from the local area, and make arrangements with the Chief Flight Instructor or another flight instructor to supervise his/her students while on vacation, TDY, deployment or other leave of absence.

7.1.4.  Ensure students are prepared for Oral and Practical portions of their license process and that all required documents are completed properly.

7.1.5.  Act as clearing authority when required.

7.1.6.  Conduct aircraft checkouts and re-currency as required.

7.1.7.  Spins will not be performed in Beale Aero Club Aircraft.

7.2.  
Initial and Recurrent Requirements for Instructors

7.2.1.  New instructors will not be assigned students or conduct teaching duties until checked out and cleared by the Chief Flight Instructor.
7.2.2.  Flight instructors will attend standardization meeting called by the Chief Instructor.  An instructor who is unable to attend will be briefed by the Chief Instructor prior to providing flight or ground instruction.

7.2.3.  Flight instructors will fly an initial/annual standardization and Instrument flight check with the Chief Flight Instructor or Assistant Chief Flight Instructor.  It is the instructor’s responsibility to schedule these flight checks.  These flight checks will normally be performed in the most complex aircraft the instructor teaches in; however, may be performed in any aircraft, at the discretion of the Chief Flight Instructor.
7.3.  
Endorsements.  Logbook endorsements will be completed in accordance with the FAA Advisory Circular 61-65 series or other using other appropriate/approved endorsement language/materials approved by the Chief Flight Instructor.

7.4.  
Training Records.  It is the responsibility of each instructor to ensure that the training records of their assigned students are maintained complete and in current status and filed.
7.4.1.  The first line on the flight portion of the student training record is used to record any credit for previous training.  Only the Chief Flight Instructor may credit a student for previous training IAW Far 141.

7.4.2.  All entries will be made in ink and the instructor will sign the remarks section for each flight (including solo).  Grading will be IAW AFM 34-232.  For solo flights, the student will mark each maneuver accomplished with X.

7.5.  
Stage Checks.  It is the flight instructor’s responsibility to schedule Stage checks for their students with the Chief or Assistant Chief Flight Instructor.  The instructor will also debrief the Stage check, with the Chief or Assistant Chief Flight Instructor as appropriate, before that student’s next flight.

7.6.  
Records.

7.6.1.  Prior to the final Stage check, the instructor will conduct a final review of the student’ training record to ensure that all entries are correct and complete.

7.6.2.  In conjunction with any Standardization/Currency flight the instructor will conduct a review of the pilot’s membership folder and PIF card to determine authorization and currency of the pilot.  Also review the pilots log book for FAA currencies such as BFR and Instrument currency.

7.6.3.  Instructors will complete the 1584 and make appropriate logbook entries after each flight.

